
Adding A Veterinary Clinic as a Drop Down for Rabies 
Vaccines 

1. Veterinary Clinics are added as if they are a PERSON in PetPoint. Click on the 
GREEN +ADD button in the top right of the home/search screen then choose 
PERSON from the drop down.  

 
 

2. First name should always be “DVM” ; last name is the veterinary clinic name.  Then 
add the phone number, address, email as any person by clicking the green + button 
for each then entering the information.  Click NO for the consent field. Then SAVE.  

 
 
 



 
 
 

3. Click the Associations tab, then click the green + button next to Associations.  

 
 

4. In the Association pop-up, delete the “Owner” association.  Then add “Veterinarian” 
and “Medical Personnel” from the drop down.  You must add both! Click the green 
SAVE button on the bottom right of the pop-up.  

 
 
 
 
 



 
 
 
Once you save, the profile will look like this: 

 
 

When you go to add the license, the veterinary clinic will now appear in the drop-down for 
Provider.  

 

 

This will also appear on the license as the provider.  



 

 


	Adding A Veterinary Clinic as a Drop Down for Rabies Vaccines

